
Chat GPT for Dummies and you.
 
 
1. Cutting and Pasting from ChatGPT
Copying Text: Click and drag your mouse to select the text you want to copy. Then, right-click and 
choose "Copy" or press Ctrl + C (Windows) or Cmd + C (Mac).
 
Pasting Text: To paste, right-click in the document where you want to place the text and choose 
"Paste" or press Ctrl + V (Windows) or Cmd + V (Mac).
 
2. Asking ChatGPT to Make Changes
To Change Details: Say, "Can you change [character’s hobby] to [new hobby]?" or “Please add 
more [funny/sad/adventurous] moments to this story.”
 
Tone Adjustments: Tell ChatGPT, “Make this story sound more exciting/mysterious/funny.” Adding 
words like “adventurous” or “friendly” helps ChatGPT understand the tone you want.
 
3. Getting the Best Results from ChatGPT
Be Specific: The clearer your instructions, the better the results. Instead of “Make it better,” try 
“Add more details about [specific event or character].”
Ask for What You Want: If you want shorter answers, say, “Make it shorter,” or if you want details, 
say, “Explain more about [specific part].”
Try Again: If you don’t like the result, you can ask ChatGPT to “Try a different version.”
 
4. Saving Your Story to Convert to PDF
Once you have all your story text, paste it into a document program like Google Docs or Microsoft 
Word.
 
When ready to save as a PDF, in Google Docs, go to File > Download > PDF Document. In 
Microsoft Word, go to File > Save As and choose PDF as the format.
This should help you create and save your very own customized story!
 
 
 
5 AI loves fancy words and long sentences. It thinks it sounds intelligent. But humans, 
especially the smart ones, communicate in simple terms. Writers waste hours trying to fix AI 
content manually when a single prompt could do the work. This one removes the robotic 
language and makes your content feel natural.
 
 



"Review this content and rewrite it in a conversational, human voice, with a friendly tone 
that isn’t colloquial. Use short sentences and simple words. Remove academic language, 
transition phrases, and corporate jargon. Make it sound like someone talking to a friend in 
simple terms. Keep the key points but strip away any unnecessary words. Here's the 
content: [paste your content]"
 
Real experiences make readers care. Big brands spend thousands on storytelling consultants, but 
small businesses can still sound authentic with the right prompt. Get ideas and unlock story 
angles instantly. try the following prompt 
 
"Analyze this content and suggest 3-5 places to add personal stories, examples or 
anecdotes. Write short story snippets I can use to make key points more memorable and 
relatable. Focus on authentic experiences that build trust. Ask me to provide the stories, 
don't invent fake ones. Here's the content: [paste your content]"
 
Build natural flow and rhythm
AI writing can feel choppy and mechanical, especially when over-engineered, but good writing 
flows naturally. Readers bounce when content feels like random paragraphs stitched together. 
This prompt smooths out the rough spots and makes your writing glide. Fix ChatGPT’s rigid 
structure once and for all.
 
"Review this content and improve the flow between paragraphs and sections. Remove 
obvious transition words, like “moreover,” “however,” “although,” and similar. Instead, use 
ideas to connect naturally. Make the content build logically while keeping a casual, flowing 
style. Here's the content: [paste your content]"
 
Add personality hooks
Most AI writing sounds like it came from the same boring template, but small touches of 
personality keep readers engaged. Don’t let your words get published without a unique voice or 
perspective. Personality-driven content will win out long term.
 
"Review this content and rewrite it to add personality through word choice, casual asides, 
or brief commentary. Don't go overboard - subtle, infrequent touches work best. Focus on 
making it sound like a real person wrote it. Tell me what you changed and why. Here's the 
content: [paste your content]"



 


